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INTERNAL VACANCIES ADVERTISEMENT  
 
The Applicant MUST:- 
 

i. Be an employee of Kisiwa Technical Training Institute on Permanent or Contractual 
Terms. 

ii. Have served in the current position for a minimum of One (1) year. 
 

1. DEPUTY HUMAN RESOURCE OFFICER, JOB GROUP KISTTI -7-ONE (1) POST 
Duties and Responsibilities 

i. Assist in payroll Administration; 
ii. Ensure employees records are well maintained and properly managed; 

iii. Monitoring employees  attendance and leave records; 
iv. Implementation of Human Resource Policies and Procedure manuals; 
v. Collating and compiling data on staff performance Appraisals; 

vi. Submission of statutory reports i.e. NHIF, PAYE, NSSF, NITA Levy as required by the 
law for compliance purposes; 

vii. Secretary of Occupational Safety and Health Committee; 
viii. Perform any other duty assigned by the College Management. 

For Appointment to this grade, an Officer must have: 

i. Bachelor’s Degree in Human  Resource Management / Social Sciences with a Diploma in 
Human Resource Management/ Higher Diploma in Human Resource Management or 
equivalent qualifications; 

ii. Been Registered with IHRM; 
iii. Knowledge of Employment Act; 
iv. Certificate in Computer Application Skills. 

              When Replying please quote   
Ref. No. KISTTI/P/ADVERT/8/2023 
 

Knowledge and Skills for better life 
P. O.  BOX 657 – 50200, BUNGOMA (KENYA) 

Cell Phone:  0110-096090 
Email:kisiwainstitute@yahoo.com  or principal@kisiwatech.ac.ke 






	Internal Promotional Vacancies.pdf (p.1)
	Internal Promotional Vacancies_rotated.pdf (p.2-4)

